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Simplifying the management of ETD Providers administration of their 
Quality Management Systems especially those with remote multiple 
sites of provision and Facilitators/Assessors who are not locally based 
out of a central office.  

Adventure Qualifications Network cc 
P.O.Box 2510, Hillcrest, 3650 

Tel: 031 767 2160 
Fax: 086 517 6155 
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$ÏÎȭÔ ÈÁÎÄÃÕÆÆ ÙÏÕÒ &ÁÃÉÌÉÔÁÔÏÒÓ ×ÈÅÎ 
they ÁÒÅ Á×ÁÙ ÔÒÁÉÎÉÎÇȣ 

 Does managing multiple ETD provision sites give you nigh tmares? 

 Do your Trainers / Assessors battle when away from the resources of 
your office ? 

 

 
-ÁËÅ ÁÄÍÉÎÉÓÔÅÒÉÎÇ ÙÏÕÒ 1-3 ÓÉÍÐÌÅȣ 

Managing the Quality Management System of any Education & Training Provider is a 
time consuming affair. Managing ETD Staff who are not physically in your office is a 
nightmare.  
 
How would you like a simple system which could provide your ETD staff with 
everything they need, wherever they are at any time of the day  or  night, 
ÉÎÃÌÕÄÉÎÇȣ 
 

 All the training materials needs for any course they are running. 
 All the assessment tools needed for all your qualifications. 
 All the backup administration files they could possibly need. 
 Immediate access to supporting files, policies and procedures which are 

normally housed in your offices. 
 All on a single user  fr iendly CD-Rom or  Memory Stick. 

 
 
Our system has been developed over 8 years  of accredited ETD provision in the 
adventure industry where facilitators are spread right around the country in often very 
remote locations, without their own computers and cut off from even telephonic contact 
with the "office". 
 
The QMS Administration Management System is a resource which will run on any 
computer with a web browser and will provide access for your ETD staff to everything 
they would have in the office without having to carry huge boxes  ÏÆ ȬÃÏÎÔÅÎÔȭ ×ÉÔÈ 
them around the country. 
 
Back in your office the QMS Administration Management System, will allow you to 
control the content and versions of all documentation  and easily update the 
versions your staff are using. It also gives you immediate access to any documents you 
need when you need them. No more hunting for that lost policy or procedure. 
 
.Ï ÍÏÒÅ ÅØÃÕÓÅÓ ÏÆȟ Ȱ) ÄÉÄ ÎÏÔ ËÎÏ×ȱ ÆÒÏÍ ÓÔÁÆÆ. 
 
So how does it work? 
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The QMS Administration Management System is an electronic filing system which runs 
from either a CD-Rom, Memory Stick or directly from your office PC or Laptop. It 
operates in a web browser environment, so anyone who can browse the web can easily 
use it, BUT it is not web based, so you do not need an internet connection . 
 

 
 
Each QMS Administration Management System is customised to your company, specific 
needs and content. We do not write your materials for you, we simply organise what 
you are already using. If you are missing vital documents, we can assist in having them 
written for you. This is particularly useful for ETD providers still working towards 
accreditation. 
 
Imagine how easy it will be for you to find any document you need at any time. 
%ÓÐÅÃÉÁÌÌÙ ×ÈÅÎ ÔÈÅ Ȱ6ÅÒÉÆÉÅÒÓȱ ÁÒÒÉÖÅ ÆÒÏÍ ÔÈÅ %41!Ȣ 
 
Each QMS Administration Management System will lead the user step by step through 
all the procedures they need to follow to comply with your QMS and will provide them 
with everything they need to do their jobs well. 
 
Each QMS Administration Management System can have sensitive documents password 
protected. For example written assessment papers can be set to require a password to 
view them, print them or copy text from them. Model answers can have a prohibition on 
printing and viewing set so that there is no way they can fall into the wrong hands, even 
if the physical disk or stick is lost. You decide what you want to protect, and we set it all 
up for you. 
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The screenshot below is a sample assessment programme page, which provides 
everything an assessor needs to run an assessment. 
 

 
 
%ÖÅÒÙ 1-3 !ÄÍÉÎÉÓÔÒÁÔÉÏÎ -ÁÎÁÇÅÍÅÎÔ 3ÙÓÔÅÍ ÈÁÓ ÂÕÉÌÔ ÉÎ ÓÕÂÓÔÁÎÔÉÁÌ ÁÄÄÉÔÉÏÎÁÌ Ȱ.ÉÃÅ 
ÔÏ ÈÁÖÅȱ ÉÎÆÏÒÍÁÔÉÏÎȟ ÓÏ ÙÏÕÒ ÓÔÁÆÆ ×ÉÌÌ ÎÅÖÅÒ ÂÅ ×ÉÔÈÏÕÔ Ȱ4ÈÁÔ ÄÏÃÕÍÅÎÔȱȢ 
 

 
 
To make sure your staff knows ×ÈÁÔ ÉÓ ÁÖÁÉÌÁÂÌÅȟ ×Å ÉÎÃÌÕÄÅ Á Ȱ7ÈÁÔȭÓ .Å×ȱ ÓÅÃÔÉÏÎ ÔÏ 
make sure they understand what has changed on a new version of the QMS 
Administration Management System once launched. 
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Managing your ETD staff could also not be easier . The QMS Administration 
Management System lists all your registered ETD staff so that everyone in the 
organisation will have instant access to the staff ÍÅÍÂÅÒÓȭ registration and can easily 
access vital information such as their qualifications and subject matter expertise. This 
also makes it easy for freelance staff to make contact with each other. You decide how 
much or how little info you want to put on the system. Separate pages are set up for 
trainers, assessors and moderators. 
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Does this sound exciting ȣȩ 

Would you like a free  demonstration ȣȩ 
 
 

Contact the Adventure Qualifications Network cc and we will post you a demonstration 
CD-Rom. This is a fully functional demonstration programme which you can try out.  
 
You will not be able to change the demo version for use in your own company, but it is 
fully loaded with sample documents and resources which you can imagine being your 
own. 
 
We are so convinced you will love the QMS Administration Management System that we 
will send you the demo version absolutely free with no obligations. An order form and 
confidentiality agreement is included in the demo CD when you are ready to order your 
QMS Administration Management System. 
 
It will take us approximately two weeks to set up your own system once we have 
ÒÅÃÅÉÖÅÄ ÔÈÅ ÉÎÆÏÒÍÁÔÉÏÎ ×Å ÎÅÅÄ ÆÒÏÍ ÙÏÕȢ 3Ï ÔÈÉÎË ÁÂÏÕÔ ÉÔȣIn two weeks from now, 
your QMS Administration Management problems could be a thing of the past.  
 
As an added bonus, we securely store a full copy of your QMS Administration 
Management System, so that should a disaster happen, we can provide you with a new 
copy within 24-48 hours. 
 
Details of costs are supplied on the demonstration CD in the order form. 

Request your  Demo CD nowȣ. 
 
 

Call:  031 767 2160 
 
Email:  andrew@aqn.org.za  
 

mailto:andrew@aqn.org.za

